
RFQ-CO-DEVELOPMENT PARTNER 

MANHATTAN AVENUE REDEVELOPMENT INITIATIVE Page 1 
 

REQUEST FOR QUALIFICATIONS (RFQ) 

 

FOR 

 

CO-DEVELOPMENT PARTNER 

 

FOR 

 

THE MANHATTAN AVENUE 

 

REDEVELOPMENT INITIATIVE 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
THE GREENBURGH HOUSING AUTHORITY 

9 MAPLE STREET 

GREENBURGH, NEW YORK 10603 
 

FEBRUARY 28, 2016 

 



 2 

 

 

 

 
 

  

GREENBURGH HOUSING AUTHORITY 

9 MAPLE STREET * GREENBURGH, NY  10603 
 

REQUEST FOR QUALIFICATIONS 
 

CO-DEVELOPMENT PARTNER 

FOR 

 

THE MANHATTAN AVENUE 

REDEVELOPMENT INITIATIVE 

 

The Greenburgh Housing Authority (Authority) intends to enter into a development partnership 

with a Co-Development Partner based on a competitive submissions process.  The Authority is 

seeking proposals from qualified development firms to undertake as a Co-Developer with the 

Housing Authority, the redevelopment of the Manhattan Avenue parcel owned by the Housing 

Authority.   

 

The Request for Qualifications (RFQ) contains specific submission requirements, general scope, 

terms and conditions and other pertinent information for submitting a proposal to provide this 

service.  Interested parties may obtain the Request for Qualifications package by e-mail from or 

by downloading the package from the GHA’s website at www.greenburghhousing.org. 
 

Questions and inquiries concerning this RFQ will only be accepted in writing and responded to 

in writing for distribution to all proposers.  Questions and inquiries must be addressed, in 

writing, to: 
 

Raju Abraham, Executive Director 

Greenburgh Housing Authority 

9 Maple Street, Greenburgh, NY  10603 

E-mail: Raju@greenburghhousing.org 

 

Proposals must be received by the Authority no later than 2:00 p.m. on April 11, 2016.  
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Submission Overview: 

Qualified Individuals or Firms responding to this Request for Qualifications must submit one (1) 

original and five (5) copies of their proposal in a sealed envelope, clearly labeled: “Greenburgh 

Housing Authority Revitalization Development Partner Proposal – Manhattan Avenue” by 

the deadline above to the above address.  

Responses to this RFQ are limited to 30 pages exclusive of required financial reports, audits, 

resumes and required attachments. 

Any party interested in being considered for selection must submit a proposal in response to this 

RFQ in accordance with the instructions and terms herein.  By submitting a proposal, the 

Responder agrees to be bound by the terms and conditions of this RFQ and all applicable laws, 

regulations and requirements that may govern the use of funds.  The Authority will select one 

developer under this solicitation. 

Proposals will be held in confidence and not released in any manner until after the selection of a 

development partner.  Proposals will be evaluated on the criteria stated in the RFQ.  The 

Greenburgh Housing Authority (GHA) will partner with the firm or partnership whose response, 

qualifications, compensation, terms and other factors considered, is the most advantageous to the 

Authority. 

 

Late submissions will be handled in accordance with the provisions in Section 6 of Form HUD-

5369-B titled “Late Submissions, Modifications, and Withdrawal of Offers”. 
 

The Authority reserves the right to cancel this RFQ or to reject, in whole or in part, any and all 

proposals received in response to this RFQ, upon its determination that such cancellation or 

rejection is in its best interest.  The Authority further reserves the right to waive any deficiencies 

in the proposals received, if it is in the Authority’s interest to do so. 

 

The Authority is an Equal Opportunity Employer and does not discriminate on the basis of race, 

sexual orientation, color, national origin, sex, religion, age, disability, or family status in 

employment or the provision of services.  The Authority solicits and encourages the participation 

of minorities and small businesses in procurement. 

 

No member, officer, or employee of the Greenburgh Housing Authority and no other public 

official of the Town of Greenburgh or Westchester County who exercises any function or 

responsibilities with respect to this proposal shall have any interest, direct or indirect, in this 

agreement, or the proceeds thereof.  Ex parte conversations with GHA employees, Board 

Members, staff are grounds for reponses being deemed non responsive. 
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GREENBURGH HOUSING AUTHORITY 

9 Maple Street * GREENBURGH, NY  10603 
 

 

REQUEST FOR QUALIFICATIONS (RFQ) 

 

CO-DEVELOPMENT PARTNER 
 

SOLICITATION AND INVITATION 

 

The Greenburgh Housing Authority (Authority) intends to enter into a development partnership 

as a co-developer with a qualified proposer(s) based on a competitive submissions process.  The 

Authority is seeking proposals from qualified developers to undertake the redevelopment of the 

Manhattan Avenue property identified in the documents attached to this RFQ.    

 

INTRODUCTION & BACKGROUND 

The GHA was created in 1952. The Housing Authority opened its first public housing 

development in 1961. This development funded by New York State Division of Housing and 

Community Renewal (DHCR) was located in the Fairview section of town.  In 1973, a second 

public housing development funded by the U.S. Department of Housing and Urban Development 

(HUD) was undertaken in six separate locations.  There were three sites located in the 

incorporated areas (villages) of the town (Elmsford, Ardsley, and Tarrytown) and three sites 

located in the unincorporated areas (Hartsdale-2, Fairview). The GHA also administers a Section 

8 Housing Choice Voucher Program serving up to 303 families. 

The GHA is a small housing authority with its public housing program having 246 apartments in 

seven (7) developments throughout the town. The GHA has 14 employees serving about 2000 

people.  The Authority is a New York State Public Housing Authority established to serve the 

public and affordable housing needs of the Town of Greenburgh.  Its mission is to provide 

decent, safe, and sanitary housing for lower income families.   

Over the past two years, the GHA has undertaken a strategic planning process to assess its 

housing portfolio, its financial viability, and ability to meet and exceed its mission.  As such, the 

Authority seeks to upgrade and revitalize its current housing portfolio by starting with 

redevelopment of a single existing housing site, Manhattan Avenue, to expand the availability of 

affordable units in the community.  

The respondent is advised that the configuration of the Manhattan Avenue site is such that it may 

accommodate construction of some as yet undefined number of new housing units.  Respondents 

are encouraged to explore and consider this and develop preliminary concepts for inclusion of 

new units as part of their proposal.   

The Authority intends to follow a mixed income model and will only consider mixed income 

options to create new housing opportunities for public housing and lower income residents in the 

Greenburgh community.  These revitalization efforts further the objectives of the Town’s 

ongoing Master Plan and the Authority’s long term strategic revitalization approach.  
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The Authority’s ultimate goal is the selection of one development partner and a 

redevelopment/revitalization plan that is economically viable and results in the development of 

quality housing for the residents of the Authority and the Town of Greenburgh. 

The selected development partner will co-develop the Manhattan Avenue property in close 

partnership with the GHA.  The Authority anticipates being an active participant in the 

development, including ownership, equity participation and a role in property management. The 

Authority is seeking a forward thinking development partner with the background, knowledge, 

and demonstrated record of innovation in Low Income Housing Tax Credits and partnerships 

with similarly sized non-profits and public agencies.  

Through this RFQ, the Authority seeks to identify a development partner to assist in the 

planning, development and submission of a LIHTC application and with implementation, 

construction, property management and tax credit compliance. 

APPROACH AND FUNDING 

The Authority and its professional consultant team will work closely with the selected 

development partner to design, develop, finance, and manage a financially viable development. 

In close partnership with the Authority, the selected developer will be required to explore and 

secure public and private funding sources to finance the proposed redevelopment efforts.  The 

GHA is very concerned with the impacts of the revised Difficult Development Areas and 

Qualified Zones on LIHTC applications and intends to apply for LIHTC funding by June 1, 

2016.  Firms interested in responding must commit to attaining this submission date.  The GHA 

has engaged an Architect to commence plans and designs for this application and the Architect 

will be incorporated into the development team. 

Potential development sources to be considered include: Federal public housing capital funds, 

project based Section 8 subsidies, Section 8 housing choice vouchers, low income housing tax 

credits, tax exempt bonds, and various other State and Federal affordable housing funding 

programs.  The Authority is seeking a developer who not only understands the intricacies and 

nuanced differences of these financing sources, but is also creative in identifying and attaining 

other non-conventional sources.  

 

RESIDENT AND COMMUNITY PARTICIPATION REQUIREMENTS 

The selected development partner will be required to work with the Authority and its consultants 

to communicate and coordinate development activities with the resident leadership and the 

general resident population. In addition, they will participate in meetings, community workshops 

and other open forums to assure that all stakeholders in the development process are kept abreast 

of ongoing activity and will have a voice in project development.  The specific roles and 

responsibilities of the GHA and development partner related to resident involvement will be 

determined through discussion and negotiation. 

OWNERSHIP STRUCTURE(S) AND LAND CONTROL 

The Authority anticipates conveying the Manhattan Avenue parcel to a single purpose 

development entity where the Authority possesses a significant ownership and management 

interest in partnership with the developer.   The Authority will allow for maximum flexibility in 

the structuring of its relationship with the development partner but the Authority desires to retain 
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significant ownership, management interest and involvement.  Conveyance and the final terms of 

any development agreement require the consent and approval of the U.S. Department of Housing 

and Urban Development. Specifically the GHA anticipates: 

 50 percent ownership of the General Partner 

 Assumption of 100 percent interest in the General Partner after the compliance period 

 Purchase of the Limited Partner interest at the IRS minimum 

 Equal ownership or participation in the development entity inclusive of decision making and 

fees 

The GHA is a member of the Housing Authority Insurance Group (HAIG).  HAIG is partnering 

with Public Housing Authorities on development projects by providing assistance with 

syndication and guarantees for LIHTC.  The GHA anticipates leveraging this resource and using 

the HAIG product for this development. 

 

DEVELOPMENT AGREEMENT 

Once selected, the Authority will make a good faith effort to enter into a pre-development and 

final development agreement with the successful respondent.  The development agreement will 

be governed by NY State and HUD regulations and guidance regarding mixed income 

development and redevelopment activities.  

FINANCE PROPOSAL 

HUD regulations allow the Authority to enter into arrangements with not-for-profit and for-profit 

private developers to own and manage public housing; and to transfer capital funds and operating 

subsidies to non-PHA owned properties.  The GHA has not applied for conversion under HUD’s 

Rental Assistance Demonstration Program, nor for disposition under the Inventory Removal 

Program, and will collaborate with the selected Developer on these opportunities and processes. 

The selected developer is expected to be conversant with and able to articulate their 

understanding of these regulations and comply with all current, or future “funding specific” rule 

and regulation changes which may be implemented throughout the term of the project.  

 

AUTHORITY ROLE AND RESPONSIBILITIES 

The Authority will actively participate in the planning and implementation of the redevelopment 

process, serve as partner with the developer and owner of the developed property as discussed 

above.  The Authority has engaged a consulting firm to assist the GHA and to provide staffing 

support throughout the development process. The selected developer will coordinate closely with 

the Authority’s consultant(s) on all elements of the development project. 

 

PROPOSAL REQUIREMENTS 

Submissions from interested parties are due on or before 2:00 PM Eastern Standard Time on the 

due date identified on page 1 of this RFQ.  Proposals received after the stated deadline may not 

be considered and will be returned as unresponsive.   
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Respondents must deliver five (5) complete sets, (one (1) original and four (4) copies) together 

with one digital disk (in CD or DVD format) of all proposal documents in a sealed container 

clearly marked with the words “GHA Revitalization Development Partner Proposal – Manhattan 

Avenue”.  The Authority welcomes proposers to include conceptual development plans and 

financing strategies for the property. 

In addition to the Letter of Interest and items 1 through 7 listed below under Submission 

Requirements, for proposals to be considered “responsive” they must address, at a minimum, 

each of the following specific elements in their proposal:  

 

1. Development Ownership/ General Partnership: 

a. The respondent’s proposed percentage of ownership interest in the General 

Partnership entity to be assigned to the GHA during the LIHTC “compliance period” 

In this regard, preferential consideration will be given proposals offering a suggested 

50% /50% division of interest, it being noted that the respondent may propose a 

percentage of interest that differs from the suggested ownership split and that the 

GHA will not consider responsive any proposal that does not include some level of 

interest sharing. 

b. The respondent’s proposed percentage of ownership interest in the General 

Partnership in the “post compliance” period.  In this regard, preferential consideration 

will be will be given proposals offering assignment of 100% ownership in the 

General Partnership in the “post compliance period, it being noted that the respondent 

may propose less than the suggested post compliance period ownership split. 

c. The respondent must propose the terms, conditions and timing that will govern 

purchase of the limited partnership interest by a GHA affiliate.  The response to this 

must discuss and detail the model of purchase at the IRS minimum cost. 

d. The respondent must discuss proposed sharing of project cash flows and/or operating 

losses distributed to the General Partnership, and if this differs from the percentage of 

ownership interest proposed under 1(a) above, an explanation of the reason for the 

difference. 

2. Ground Lease 

 

a. The GHA anticipates providing the development a ground lease of the property for 

the minimum period permitted under LIHTC or NYSHCR program requirements with 

a reverter clause in the lease establishing a no cost conveyance to the GHA at the end 

of the lease period.   

3. Development Entity Relationship and Responsibilities 

a. The respondent’s proposal must articulate their agreement to selection by the GHA of 

the Royal Bank of Canada (RBC) as project syndicator.  If this is not acceptable to 
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the respondent, an alternative syndicator must be identified and sound reasoning for 

non-acceptance of RBC as the syndicator presented. 

b. The respondent must articulate its agreement that all contractors and professional 

firms selected for the project will be by mutual agreement between the GHA and 

development firm or partnership submitting the proposal.  Further, the proposal must 

identify any such proposed firms or individuals, identity of interest, their past 

relationships with the respondent, and the experience and success or failures of these 

firms or individuals on developments similar in size and nature to the proposed 

Manhattan Avenue development. 

c. The GHA anticipates predevelopment costs associated with project development of 

approximately $600,000.00.  The respondent must articulate in their response their 

agreement to share such costs on a pro rata basis equivalent to the interest division 

expressed in 1(a) above.  If a different cost sharing is proposed, it must be described 

in detail and reasoning explained. 

d. The respondent must also articulate in their proposal their agreement to share any 

required guarantees on a pro rata basis with their interest expressed in 1(a) above. 

4. Asset Management Roles 

a. It is intended that the development partner selected by the GHA will have primary 

asset management responsibility for the first three years of the compliance period and 

will train GHA management personnel on all LIHTC program requirements.  It is 

further intended that the GHA will have lead asset management responsibility for 

years 4 through 6 under the oversight and direction of the development partner.  

Years 7-15 will be managed by the GHA with agreed upon semiannual reviews by the 

selected development partner and asset management fees will be split and allocated 

by the development partnership according to the respective involvement of the 

parties. 

b. The respondent must articulate agreement to this approach in their response or 

provide an alternative approach for roles and responsibilities during the compliance 

period. 

5. Property Management Roles 

a. It is intended that the GHA will be the onsite property manager with day to day 

management and maintenance responsibilities of the property including unit leasing 

and related compliance related activities.  In this regard, the development partner will 

be required to provide leasing instruction and guidance required for LIHTC purposes.  

The development partner will be required to provide semi-annual reviews of property 

management, reporting and compliance activities from the beginning through year 3 

of the compliance period.  This will continue until such time as the selected 
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development partner determines that property management activity undertaken by 

GHA assigned staff is in accordance with all program requirements. 

b. The respondent must articulate agreement to this approach in their response or 

provide an alternative approach for roles and responsibilities for property 

management during the compliance period. 

6. Existing Residents – Right of Return and GHA Resident Preferences 

a. Respondents are advised and must articulate in their proposal acknowledgement that 

current Manhattan Avenue residents in good standing will have a right to return to 

newly constructed units within the Manhattan Avenue development and all such 

residents will be encouraged to do so.  

b. The GHA, in concert with the selected development partner who will contribute 

advice and guidance relative to potential compliance related tenant issues, will 

develop a plan to counsel residents with credit or leasing issues. The respondent’s 

proposal must provide a statement that acknowledges its agreement to participate in 

this process.  Any prior experience of the respondent in prior development 

undertaking should be described in detail. 

c. The GHA will provide relocation and counseling services as required to all current 

Manhattan Avenue residents, and will provide a budget of projected costs for this 

activity to the selected development partner.  The selected development partner will 

be required to include these costs in the overall project development budget and must 

articulate, in their proposal, acknowledgement and agreement with this requirement. 

d. The GHA will determine the priority(s) for selection of all residents within the 

development.  The selected development partner will be required to articulate, in their 

proposal, acknowledgement and agreement with this requirement 

 

SUBMISSION REQUIREMENTS 

Letter of Interest - The master development entity must provide a cover letter of interest 

identifying the principal owners of the firm(s) proposed to engage in this development.  The 

letter must be signed by an authorized principal of the development firm and include a statement 

that the submittal will remain valid for not less than one hundred eighty (180) days from the 

RFQ issue date. 

Experience and Qualifications: 

1. Team Description:  

Provide information on the firm, including the following information.  (Note if a team is 

being proposed versus a single corporate entity, you must specify the team lead entity.) 

The Authority reserves the right to select only the developer exclusively and may exclude 

any team member.  If you propose a Joint Venture, the joint venture must be a legally 

established entity as of the date of response, and the information for the Joint Venture 
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entity, including financial information, must be provided.  Failure to clearly identify and 

substantiate the experience and qualifications of the entity being proposed may render the 

proposal nonresponsive.  Required information is as follows: 

A. Corporate name, description and brief history of firm (s) or team members. 

B. Main address, main telephone/fax numbers and email address for each. 

C. Address and telephone number of the office from which services will be provided 

to the Authority, if different from above. 

D. Certificate of Good Standing or equivalent for the entity in its state of domicile 

and, if available, in New York.  The entity submitted shall be the contracting 

entity for any agreement with the Authority. 

E. RFQ contact person, title, telephone/fax numbers and email address. 

F. Provide an organization chart for the developer. 

G. Description of the size, number of employees and the current workload of the 

potential team. 

H. Identify the individual who will serve as lead for the developer and who will 

direct and coordinate the development effort to completion. This person will be 

Key, must have complete authority on behalf of the proposer and must remain on 

the project unless substitution is approved by the Authority. 

I. List the members of the development team indicating their experience, 

specialization(s) and specific contribution to the team.  Clearly detail past 

experience and projects where the team has worked together previously including 

roles and contributions of each team member.  Any Public Housing, 

redevelopment or housing authority experience of a team member should be 

clearly noted. 

J. Provide a narrative description of team’s previous expertise in developing housing 

utilizing various HUD funds/grants, LIHTC financing, PHA sources and assets 

including Project based Section 8, Capital Funds, Tax Exempt bonds, etc.  

Specific experience in attaining New York State LIHTC is sought by the 

Authority and should be clearly described in detail. 

K. Indicate the extent of and the basis for the development team’s familiarity with 

the State of New York Homes & Community Renewal rules, practices, policies 

and conditions. 

L. Clearly identify the team member with ultimate financial and contractual decision 

making for the Developer.  This member must be proposed as the project lead and 

fiscal agent for your team. 

2. Planning and Redevelopment Capacity and Experience:   

Provide an overview of the firm’s experience in planning, designing, construction and 

management of public or affordable housing development within the target area. Each of 

the tasks associated with the primary responsibilities identified in the list below should be 

addressed 
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A. Provide a detailed description of any previous New York LIHTC, Mixed Finance or 

affordable housing development experience.  Provide any experience working with 

Public Housing Agencies within the metropolitan area.  Indicate size and scope of the 

projects listed and whether projects have been completed and leasing has occurred. 

B. Indicate record of securing affordable housing financing including LIHTC 

allocations, note present obligations and projects in New York or the surrounding 

area.  Also indicate any potential conflict resulting from present obligations or 

upcoming obligations. 

C. Provide information about the team’s or firm’s experience assembling financing for 

heavily leveraged projects.  The examples should provide evidence of the 

development partner’s experience in utilizing layered financing, including Low-

Income Housing Tax Credits (LIHTC), tax-exempt housing revenue bonds, or other 

types of funding programs.  Examples provided should significantly align with the 

team members being proposed for this effort.  State the source and amount of funding 

for each example given.  Please identify the states where the projects are located, the 

size of the state tax credit dollar, and the net proceeds received, as well as the cost of 

each project. 

D. Disclosure statement regarding current corporate legal, accounting, audit and 

syndication relationships. 

E. Provide record of minority participation and verified record of minority contracting in 

previous projects. 

F. Provide record of Section 3 hiring and verified record for achievement with Section 3 

hiring on previous projects. 

3. Property Management Capacity and Experience: 

The Authority is committed to providing excellent customer service to residents; 

therefore, seeks to provide residents of redeveloped properties with outstanding property 

management.  The Authority specifically desires to have an active role in the 

management of the property and transition management to the Authority over the 

compliance period.  While the specific roles and responsibilities including property 

management are subject to negotiation, the developer must provide an overview of 

capacity to perform management activities as well as specific information listed below: 

Provide up to three examples of any previous projects evidencing the development 

partner’s experience with ownership and property management of family or senior 

housing developments of a similar size to the proposed project.  Specify the number of 

units and their affordability levels for all projects referenced and percentages of 

management fee or cost per unit per month. 

A. Provide an example of a Management Plan currently in use and accepted by 

agencies of the State of New York or HUD. 

B. Indicate experience in co-development with a Housing Authority participation 

interest. Specifically state the business terms (Developer Fee, Ownership and 

management Role) in three previously completed housing authority projects. 

4. References 
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A. The respondent must also provide the firm’s most recent audit or a current statement 

prepared by a Certified Public Accountant.  This audit must be for the entity or 

organization being proposed and not a parent, subsidiary or other entity.   

B. References should be submitted for each key member of the development team.  

References should substantiate any assertions made by the proposer in the response. 

C. Three (3) references must be submitted for the lead developer.  References that are 

relevant to the scope of work as anticipated in this RFQ and from among the following 

entities are most desirable. 

i. HA executive 

ii. State Finance Agency executive 

iii. A community group that has worked with the developer/partner on a 

specific development 

Note:  In providing references, please provide the name, title, organization name and phone 

number, as well as the name of the affordable rental housing, owner housing, or 

commercial development with which the reference is familiar.   

5. Equal Opportunity (MBE/WBE) and Non-Discrimination:  

The Town of Greenburgh, the Authority, and the local community anticipate the 

investment of significant resources in this project and as a result, expect significant local 

employment and economic development to result from the project.   

The response must include a discussion of the approach and methods the development 

team will utilize to assure strong participation by local businesses including minority-

owned and women-owned businesses.  To the extent that such local businesses are 

included in the team or committed to the part of the development, they should be 

identified.  Prior development experience utilizing MBE/WBE businesses should be 

described in sufficient detail to permit the selection panel to determine the team’s track 

record and likely success.   The proposer shall clearly state their proposed minority 

participation and hiring goals for this effort. 

6. Section 3 Compliance and Resident Participation:  

The response must include a discussion of the approach and methods that would be 

utilized to assure significant employment of residents of the Authority and other 

individuals eligible as Section 3 participants.  The response should indicate that the 

specific Section 3 goals the Developer will require contractors and subcontractors to 

utilize. 

7. Miscellaneous Requirements and Attachments:   

The respondent firm may attach, at the end of their submission, a limited amount of 

promotional materials or work products that would demonstrate their experience and 

qualifications. 

8. Additional Information:  
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The Authority reserves the right to request additional information and any clarification it 

deems appropriate to the selection process, including but not limited to, assurances and 

certifications. 

 

AUTHORITY EVALUATION CRITERIA 

 

All responses to this RFQ will be evaluated and assigned points by the Authority’s Evaluation 

Committee.  The Evaluation Committee may include representatives of the Authority, the Town 

of Greenburgh, the proposed project tenant population, Authority consultants, City Consultants, 

and/or other parties the Authority Board of Commissioners deems appropriate.  Proposals 

deemed to be nonresponsive shall not be scored. 

Points will be awarded by the Evaluation Committee on the following basis: 

 EXPERIENCE AND QUALIFICATIONS -  0 to 25 Points 

 FINANCIAL CAPACITY -  0 to 20 Points 

 DEVELOPMENT CAPACITY -  0 to 25 Points 

 M/WBE LOCAL PARTICIPATION -  0 to 5 Points  

 QUALITY OF REFERENCES -  0 to 25 Points 

Total of proposal scores is a maximum of 100 points.  Firms selected for interviews will be rated 

and evaluated with an additional maximum of 20 points assigned for interview responses and the 

ability of the respondent to evidence to the selection committee the depth of its understanding 

and ability to work with the Authority to meet its objectives.  A final maximum score of 120 

points is possible for firms selected for interviews.  

REQUIRED ATTACHMENTS 

Developer/team submitting a response under this RFQ will be required to submit Form 

HUD 2530 Previous Participation Certificate (s) for all individuals /firms having greater 

than a 5% interest in the development team.   

Additionally, the Developer/Team will be required to complete the attached Vender 

disclosure form. 
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DECLARATION – (REQUIRED SUBMITTAL) 

 

___________________________________ ___________________________________ 

NAME TITLE 

 

___________________________________ ___________________________________ 

CITY, STATE SUBMITTAL DATE 

 

The undersigned, as Proposer, declares that the only persons interested in this Response are 

named herein, that no other person has any interest in this proposal, that this proposal is made 

without connection or arrangement with any other person, and that this proposal is in every 

respect fair, in good faith, and without collusion or fraud. 

The Proposer further declares that he/she has complied in every respect with all of the 

instructions of Proposers, and has read all addenda, if any, has satisfied himself or herself fully 

relative to all matters and conditions with respect to the proposal. 

The Proposer agrees, if this proposal is accepted, to execute such agreement as appropriate for 

the purpose of establishing a formal contractual relationship between the Proposer and the 

Authority for the performance of all requirements to which the proposal pertains. 

The Proposer states that this proposal is based upon the proposal documents and addenda, if any. 

Persons Interested in this Response: 

 

Name Identity of Interest 

 

1. 

 

2. 

 

3. 

 

4. 

 

5. 

 

___________________________________ 

NAME OF FIRM/INDIVIDUAL/CORPORATION 

 

___________________________________ 

SIGNATURE/TITLE  
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FORM OF NON-COLLUSIVE AFFIDAVIT 

 

 

State of ______________ 

 

County of ____________ 

 

_____________________________ being first duly sworn, deposes and says that he/she is  

 

______________________________________________________________________________ 

(a partner of officer of the firm of, etc.) 

 

the party making the foregoing proposal or bid, that such proposal or bid is genuine and not 

collusive or a sham; that said bidder has not colluded, conspired, connived or agreed directly or 

indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, and has not 

in any manner, directly or indirectly sought by agreement or collusion, or communication or 

conference, with any person, to fix the bid price of its bid or any other bidder, or to fix any 

overhead, profit or cost element of said bid price, or of that of any other bidder, or to secure any 

advantage against  

 

THE GREENBURGH HOUSING AUTHORITY 

 

or any person interested in the proposed contract, and that all statements in said proposal or bid 

are true. 

 

 

____________________________________ 

 Signature of Respondent, if respondent is an Individual 

 

____________________________________ 

Signature of Partner, if Bidder is a Partnership 

 

____________________________________ 

Signature of Officer, if Bidder is a Corporation 

 

 

 

 

Subscribed and sworn to before me this  _______ day of __________________, 2016. 

 

 

____________________________________ 

Notary Public 

 

My Commission expires:  _____________________ 
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MBE/WBE PARTICIPATION 

 

 

 

MBE/WBE PARTICIPATION: The contractor agrees to make its best efforts to subcontract 

with minority business enterprises and/or women business enterprises (herein called MBE/WBE) 

certified as such or recognized by the Authority as a certified MBE/WBE. 

 

USING BEST EFFORTS TO FULFILL M/WBE REQUIREMENT: In the event the 

Authority has a reasonable belief that Contractor will not use his/her/its best efforts to meet the 

MBE/WBE participation goal, the Authority reserves the right to pull work from the contract. 

Best efforts may be established by a showing that Contractor has contacted and solicited 

bids/quotes from subcontractors and worked with the Authority to seek assistance in identifying 

MBE/WBEs 

 

NOTIFICATION OF M/WBE PARTICIPATION: Contractor agrees to promptly complete 

and return all MBE/WBE Confirmation of Participation and MBE/WBE Confirmation of 

Payment forms utilized by the Authority to confirm MBE/WBE subcontractor by submitting 

copies of checks made payable to the respective MBE/WBE subcontractor signed by the 

Contractor. 

 

 

 

 

___________________________________  ____________________ 

CONTACTOR  DATE 

 

 

Note: This form must bear a signature 
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Company Name  __________________________ 
Tax Identification Number  __________________ 

 
Greenburgh Housing Authority 

Vendor Evaluation Questionnaire 
 
 
Instructions 
This questionnaire must be completed by an officer who is knowledgeable about the past and 
present operation of the applicant. A response should be provided to each question. If a particular 
question does not apply, the response should state "NA" (not applicable). The completed 
questionnaire must be returned to: 
 

Raju Abraham, Executive Director 
The Greenburgh Housing Authority 
9 Maple Street 
Greenburgh, NY 10603 

 
Please answer all questions truthfully, accurately, and fully in the spaces provided.  The Company 
may expand on the answers provided or the information submitted by attaching additional pages.  
Use 8.5” x 11" paper, marking each page with the firm's name and Tax Identification Number (also 
known as the Employer Identification Number - EIN). 
 
Individual contactors that do not have a Tax Identification Number should enter their Social 
Security Number.  In the event of changes in ownership, address, circumstances, conditions of 
status of the firm that would require amending the answers to this questionnaire, the firm should 
notify the above in writing of such changes within one month after the change has occurred. 
 

Please type or legibly print all responses. 
 
General Identification 
 
_________________________________________________________________________ 
Company Name 
 
___________________________________________________________________ 
Street Address         Suite # 
 
________________________________ ________________       ____________ 
 City       State   Zip Code 
 
Company Phone _____________   Home Phone _____________   Fax Number____________  
 
Web Site Address   ________________________________ 
 
E-Mail Address  __________________________________ 
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Company Name  __________________________ 
Tax Identification Number   __________________ 
 
1. Has the Company had a change of address in the past five years? 
 (   ) Yes   (   ) No 
 
2. Has the Company operated under any other name(s) in the past five years? 
 (   ) Yes   (  ) No 
 
3. Does the Company have offices, plants or warehouses at other addresses? 
 (   ) Yes   (  ) No 
 
If "yes" to questions 1-3, please provide details below: 
 
 #  Name   Address   From   To 
 
 ____ _________________ _______________________ _________ ________ 
 
 ____ _________________ _______________________ _________ ________ 
 
 ____ _________________ _______________________ _________ ________ 
 

Business Organization and History 
 
1.  Date the Company was formed  _____/_____/_____ 
 
2.  Corporate Structure 

a.   State in which incorporated: ___________________________ 
 
b.   Number of shares authorized to the corporation:  __________________ 
 
c.   Number of shares Issued to Individuals or entities:  _________________ 
 
d.   Registered Agent (Lawyer/Incorporator) and date of incorporation if different than date 

the Company was formed:  

______________________________________________________ 

e.   Address of Registered Agent 

 ________________________________________________ 

  ________________________________________________ 

 
3.  Was the Company purchased as an existing business by its present owners(s)? 

 (   ) Yes   (   ) No  If yes, date purchased ____/____/____ 
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Company Name  __________________________ 
Tax Identification Number   __________________ 
 

Previous Owner(s) Name(s): 

____________________________________________________________ 

 
4. Does the Company own, rent or lease any of its facilities? 

 (    ) Own  (   ) Lease/Rent  

 
If leased or rented, provide owners name:  
________________________________________________ 
 
Phone Number:  _______________  Address:  ________________________________________ 
 
 
5.   Does the Company share office space, staff, or equipment (including telephone exchanges) with any other 

business organization?   (   ) Yes   (  ) No   If yes, list below:  

 Tax ID   Company Name   Nature of shared facilities 
 _______________ _________________________ ________________________ 

 _______________ _________________________      ________________________ 

 _______________ _________________________ ________________________ 

 _______________ _________________________ ________________________ 

 
 
6.   Identify all Key People - Complete all required information on all present and past key people 

for the past five years.  Key people Include: 
a.   Principals, directors, officers 
b.   Shareholders of 5% or more of the Company issued stock. 
c.   Any manager or individual who participates in overall policy-making or financial 

decisions for the company. 
d.   Any person in a position to control and direct the firm's overall operations. 
e.  Signatories to bank accounts and any debt instruments, whether or not otherwise 

considered key people. 
 

"Shareholders" are owners of stock or other securities that can be converted to stock that, if exercised, 
would constitute 5% of the company issued stock. Other securities include stock options, secured or 
unsecured bonds, warrants and rights. 

Be sure to include all those who fit the definition of key people for the past five years 
whether or not they are currently with the company.  Copy the table if more space is 
required.  Provide current proper legal name and specify any name change, including 
maiden or married names or aliases.  
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Company Name  __________________________ 
Tax Identification Number   __________________ 
 
Each current key person of the company must file a notarized certification on the form attached as 
Exhibit A. 
 
KEY PEOPLE TABLE - Complete all blank areas.  
 

   Key Person #1  Key Person #2  Key Person #3 

Name    _______________ ________________ __________________ 

Home address  _______________ ________________ __________________ 

   _______________ ________________ __________________ 

Date of Birth  _______________ ________________ __________________ 

Social Security # _______________ ________________ __________________ 

Title   _______________ ________________ __________________ 

From   _______________ ________________ __________________ 

To   _______________ ________________ __________________ 

% of Ownership _______________ ________________ __________________ 

Shares   _______________ ________________ __________________ 

How Shares Acquired _______________ ________________ __________________ 

7.  Number of employees (not including key people)  ___________ 

 
 

8.   At present or during the past five years: 
 Has the Company been a subsidiary of any other firm?  (   ) Yes   (  ) No 
 Has the Company consisted of a partnership in which one or  (   ) Yes   (  ) No 
  more partners are from other firms? 
 Has any other firm owned 5% or more of the company?  (   ) Yes   (  ) No 
 Has the Company joint ventured with other firms?   (   ) Yes   (  ) No 
 
If "yes" to any of the above questions, list the other firms below and indicate the percent of stock, if 
any, owned in the company. 
    Firm #1  Firm #2  Firm #3 
Tax ID #  _________________ _________________ ________________ 

Firm Name  _________________ _________________ ________________ 

Address  _________________ _________________ ________________  

Relationship to Co. _________________ _________________ ________________ 

% of Co. owned _________________ _________________ ________________ 

From   _________________ _________________ ________________ 
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Company Name  __________________________ 
Tax Identification Number   __________________ 

To   _____________  _________________ ________________ 

Name/Title   _____________  _________________ ________________ 

 
9.    At present or during the past five years: 
 Has the Company had any subsidiaries? (   ) Yes   (   ) No 
 Has the Company owned 5% or more of any other firm? (   ) Yes   (   ) No 
 If "yes" to any of the above questions, list the other firms below and indicate the percent of 

stock, if any, owned in the company. 
    Firm #1  Firm #2  Firm #3 
Tax ID #  _________________ _________________ ________________ 

Firm Name  _________________ _________________ ________________ 

Address  _________________ _________________ ________________  

Relationship  _________________ _________________ ________________ 

% of Co owned _________________ _________________ ________________ 

From   _________________ _________________ ________________ 

To   _________________ _________________ ________________ 

 
10.   At present or during the past five years have any of the key people of the company served as a 

key person (see definition on page 3) or owned 5% or more of any other firm (including firms 
that are inactive or have been dissolved?   (   ) Yes   (   ) No 

 If yes, list below: 

    Firm #1  Firm #2  Firm #3 
Tax ID #  _________________ _________________ ________________ 

Firm Name  _________________ _________________ ________________ 

Address  _________________ _________________ ________________  

Position held  _________________ _________________ ________________ 

% of Co. owned _________________ _________________ ________________ 

From   _________________ _________________ ________________ 

To   _________________ _________________ ________________ 

All firms listed in questions 8·10 will be referred to in the following questions as "Affiliate Firms" 
 
11. Are any key people of the Company: 

 Past or present employees or Board Members of the Greenburgh Housing Authority?  (   ) Yes   (   ) No 
 Related by marriage or kinship to any present or past employee or Board Member of the Greenburgh 

Housing Authority?   
 (   ) Yes   (   ) No 
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If yes to either question, provide names of such individual(s) and indicate relationship to the current former 
Greenburgh Housing Authority employee or Board Member: 

 
Company Name  __________________________ 
Tax Identification Number   __________________ 

 Name of Individual     Relationship 

 _____________________________________  ________________________________ 

 _____________________________________  ________________________________ 

 _____________________________________  ________________________________  

 

Financial Information 

12.   At present or in the past five years: 

a.   Has the company bean indebted to an individual or entity other than a commercial lending Institution in 

the cumulative amount of $50,000 or more? (   ) Yes   (   ) No 

b.   Have any of the company's key people been Indebted to an individual or entity other than a commercial 

lending institution in the cumulative amount of $50,000 or more, for the benefit of the company? (   ) 
Yes   (   ) No 

c.   Has the company pledged any of its stock to guarantee any of the above obligations?  (   ) 

Yes   (   ) No 

d.   Has any individual or the company been a guarantor, co-maker or co-signer of any of these 

obligations on behalf of the company?  (   ) Yes   (   ) No  

e.   Have monies generated by the company in the cumulative amount of $50,000 or more been 
loaned to another firm or individual by the company or its key people?  (   ) Yes   (   ) No    
If yes, please provide details below: 

 If yes to any portion of question 12, provide details below: 

Name of Creditor  Loan /Obligation #1 Loan / Obligation #2 Loan / Obligation #3 

Name of borrower  _________________ __________________ __________________ 

Original obligation   _________________ __________________ __________________ 

Amount outstanding  _________________ __________________ __________________ 

Terms of loan  _________________ __________________ __________________ 

Name of guarantor  _________________ __________________ __________________ 
/co-borrower 

Has the company or any of its affiliates or key people paid commissions or finder’s fees to 
obtain contracts or work to anyone other than Its own key people?  (    ) Yes   (   ) No 

If yes, please explain: 
_____________________________________________________________________  
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13.   Has the company, or its affiliates or key people paid commissions or finder’s fees to obtain 
contracts or work to anyone other than its own key people?  (   ) Yes   (   ) No     If yes, please 
provide details below:  

 
 __________________________________________________________________________

__________ 

 __________________________________________________________________________
__________ 

 
14.   During the past five years, has the company ever: 

a. Been the subject of a lien, judgment or litigated claim of $25,000 or more by a subcontractor supplier or 

other creditor? (   ) Yes   (   ) No 

b. Failed to complete a contract for a commercial or private owner or government agency?  (   ) Yes (   ) No 
c. Had, or does It currently have, any delinquent local, city, state or federal taxes outstanding? (   ) Yes    

(   ) No 
d. If yes, please explain and submit documentation of any repayment plans. 
e. If yes to any answer to above questions, supply details on an attachment. 

 

Experience/Performance 
 
15.   On the following table summarize the services provided by the company for the last three years: 

 Fiscal Year End  Nature of work or service    Total income 

 ____________  _____________________________________ $______________ 

 ____________  _____________________________________ $______________ 

 ____________  _____________________________________ $______________ 

16.   Does the company have bonding capacity?  (   ) Yes   (   ) No 

If yes, provide Information below on all surety companies that have agreed to furnish the company with 
performance and payment bonds and answer all related questions: 

Surety name ________________________________________________________________ 

Address  ________________________________________________________________  

City, State, Zip ________________________________________________________________ 

Agent or broker ________________________________________________________________ 

Telephone Number ___________________ 

 

17.   In writing bonds for the company, does the surety company rely on the indemnity of any other 
firm(s) or    Individual(s)?   (   ) Yes   (   ) No 

 If yes, supply names and addresses of others: 
 Name     Address 
 __________________________  _____________________________________________ 
 __________________________  _____________________________________________ 
 __________________________  _____________________________________________ 
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Company Name  __________________________ 
Tax Identification Number   __________________ 
 

18.   What Is the company's bonding capacity?   Single Contract $________________Aggregate 
$_____________ 
 
19.   Has the company or any of its officers, owners, or managers had any business related licenses, 

certificates or certifications revoked in the past 5 years?  (   ) Yes   (   ) No 

 If yes, please explain 
__________________________________________________________________ 
Compliance Information 

20.   In the past five years has the company or any of its affiliated firms been the subject of any of 
the following actions by any government agency: 
Government agencies include city, state, federal public agencies, quasi-public agencies, authorities and 
corporations, public development corporations and local development corporations. 

a. Been suspended, debarred, or disqualified, had its prequalification revoked or otherwise been 
declared ineligible to bid or to perform work? (   ) Yes   (   ) No 

b. Been barred from bidding or denied a contact as a result of refusal key people to testify 
before a grand jury or administrative board? (   ) Yes   (   ) No 

c. Been denied a contact despite being the low bidder for any other reason? (   ) Yes   (   ) No  

d. Been defaulted on a contact? (   ) Yes   (   ) No 

e. Had a contact terminated, for either "cause" or "convenience”? (   ) Yes   (   ) No 

f. Been given a final unsatisfactory performance determination or deemed a poor performer 
(by letter or formal proceeding)?  (   ) Yes   (   ) No 

g. Been prevented, or barred from bidding for any other reason?  (   ) Yes   (   ) No 

h. Been denied a contact for failure to obtain surety or otherwise' provide required security?               
(   ) Yes   (   ) No 

i. Had liquidated damages assessed against it upon completion of a contact or failure to 
complete a contact  (   ) Yes   (   ) No 

Matters under appeal must be disclosed. If the response to any portion of question 20 
is affirmative, please supply detailed information in an attachment to this form.  

21. In the past five years, has the company or any current or past key people or affiliate firms been a 
plaintiff or defendant in any lawsuits arising out of the company's operations?  (   ) Yes   (   ) No 

If the response to question 21 is affirmative, supply complete details and supporting 
documentation in an attachment to this form.  If applicable, indicate whether the company's 
key people or key firms were plaintiffs or defendants. 

 
22.  In the past ten years has, the company or any of its current or past key people or affiliate 

firms:  

a.   Been under Investigation involving any alleged violation of criminal law relating to business 
activities? (   ) Yes   (   ) No 
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Company Name  __________________________ 

Tax Identification Number   __________________ 

An “investigation” includes an appearance before a grand jury by representatives of a business entity, any 
oral or written Inquiry or review of the entity's documents by a public agency, temporary commission or 
other Investigative body Including, but not limited to subpoenas and/or search warrants, or questioning of 
employees concerning the general operation of a specific project or activities of such business entity. 

 

b. Had records in its or his/her control, custody or ownership subpoenaed by any law enforcement 

agency?     (   ) Yes   (   ) No 

c. Been questioned by any officer or agent of a law enforcement agency regarding any practices or 

conduct relating to the providing of construction related services? (   ) Yes   (   ) No 

d. Been advised of being the target or subject of an investigation involving any violation of criminal law?                 

(   ) Yes    (   ) No 

e. Been notified of being the subject of court ordered electronic surveillance? (   ) Yes   (   ) No 

f. Been arrested or Indicted or otherwise named as an unindicted co- conspirator in any indictment or 

other accusatory instrument? (   ) Yes   (   ) No 

g. Been convicted, after trial or by plea, of any felony under state or federal law? (   ) Yes   (   ) No 

h. Been convicted of any misdemeanor involving business-related crimes? (   ) Yes   (   ) No 

i. Entered a plea of nolo contendere to a change of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, receiving stolen property or a violation of the antitrust 
law? (   ) Yes   (   ) No 

j. Entered into a consent decree?  (   ) Yes   (   ) No 

k. Been granted immunity from prosecution for any business-related conduct constituting a crime 
under state or federal law? (   ) Yes   (   ) No 

l. Taken the Fifth Amendment in testimony regarding a business related crime? (   ) Yes   (   ) No 

If yes to any portion of question 21, supply details in an attachment and submit documentation. 

 
23.   In the past ten years has the company or any of its current or past key people or affiliate 

firms engaged in any of the following practices: 
 

a. Filed with a government agency or submitted to a government employee a written instrument 
which the company or any of its key people or affiliate firms knew contained a false statement or 
false information? (   ) Yes   (   ) No 

b. Falsified business records? (   ) Yes   (   ) No 

c. Given, or offered to give money, gifts or anything of value or any other benefit to a labor official 
or public servant with intent to influence that labor official or public servant with respect to any 
of his or her official acts, duties or decision as a labor official or public servant? (   ) Yes   (   ) No 

d. Given or offered to give money, gifts or anything of value or any other benefit to a labor official 
or public servant for any reason?  (   ) Yes   (   ) No 

e. Given or offered to give money or other benefit to an official or employee of a private business 
with intent to induce that official or employee to engage in unethical or illegal business practices?                  
(   ) Yes   (   ) No 
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f. Agreed with another to bid below prevailing market rate? (   ) Yes   (   ) No 

g. Agreed with another to submit Identical or complementary bids or otherwise not to bid 
competitively or agree to withdraw or abstain from bidding?  (   ) Yes   (   ) No 

h. Agreed with another not to submit competitive bids in another's territory established either by 
geography or customers?  (   ) Yes   (   ) No 

i. Agreed with another to take turns in obtaining contacts by predetermining which firm shall 
submit the lowest bid?  (   ) Yes   (   ) No 

 
 
This document was prepared by: 
 
Name: ____________________________________________ 
 
Title: ____________________________________________ 
 
Date: ___________________  
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Company Name  __________________________ 
Tax Identification Number     _________________ 
 

VENDOR CERTIFICATION 
 
 
This certification must be completed by each current key person of the company Identified in 
response to question 6 and by a representative of each firm that is currently an owner or affiliate of 
the company identified in response to questions 8-10. Certifications must be notarized when signed.  
 

I, ____________ being duly sworn, state that I am_________________________ 
 (name)        (title)   
 of the company, and that I have read and understood the questions contained in the attached 
representations and warranties statement and its appendices. 
 

I certify that to the best of my knowledge, the information given in response to each question and 
the appendices is full, complete, and truthful as of this date hereof. 
 
I acknowledge that the Greenburgh Housing Authority or its designee may, by all means it deems 
appropriate, determine the accuracy and truth of the statements made in the foregoing application. 
 
I recognize that all the information submitted is for the express purpose of inducing the Greenburgh 
Housing Authority or its designee to enter contact or do business with the company or its affiliates 
submitting the foregoing Vendor Evaluation Form. 
 
I agree and warrant that truthfully answering the questions in connection with these representations 
and warranties is an event entirely within my control. 
 
I authorize Greenburgh Housing Authority or its designee to contact any entity named in the 
attached representations and warranties for purposes of verifying the Information supplied by the 
company. 
 
 
Signed ________________________________    Date______________ 
 
 
 
 
 
Signed and Sworn before me,   _________________________________, Notary Public / 
Commissioner of the Superior Court 
 
This the ___________ day of _________________,  201__ 
 
My Commission expires: _____/______/______ 

 


